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LEARNING

Collect the real requirements

Plan from official instructions, not memory.

PRACTICAL STUDY PLANNER

/BUILD AN ASSIGNMENT INVENTORY \

Gather syllabi, course sites, rubrics, calendars, and messages. For each item, record
the due date, required format, grade weight if known, submission method, and the next
physical action.

[[] Copy deadlines with the time zone and submission location.
[] Mark exams, readings, projects, and recurring work separately.
[[] Flag instructions that conflict or are unclear.

[[] save links or screenshots with your own notes.

EXAMPLE

Inventory row: -Biology lab report-Friday 11:59 p.m.-PDF upload-methods and
results drafted-next: check rubric.-

PUT IT INTO PRACTICE

Which requirement have | been assuming rather than verifying?

Qhat is the next visible action for each urgent item? J

This planner supports general study organization. For disability accommodations, learning concerns, academic rules, or wellbeing support, contact your school and appropriate
qualified professionals.
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LEARNING

See the week honestly

Place fixed commitments before study tasks.

PRACTICAL STUDY PLANNER

/M/—\KE A CAPACITY MAP

Add sleep, classes, work, care, travel, meals, appointments, and recovery time before
assigning study blocks. A plan that leaves no margin turns ordinary interruptions into
failure.

[[] Use the same calendar view for obligations and study.

[] Estimate available blocks by energy as well as clock time.
[[] Leave open space for travel, breaks, and unexpected work.
O

Choose one weekly planning time to update the map.

EXAMPLE

Wednesday shows class until 3:00, commute until 3:40, meal until 4:15, then
one 45-minute reading block-not a three-hour promise.

PUT IT INTO PRACTICE

When am | most able to do demanding work?

Qhere does my calendar need a buffer rather than another task?
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LEARNING

Break work into actions

Make each block small enough to begin.

PRACTICAL STUDY PLANNER

/CREATE NEXT-ACTION TASKS

Replace vague labels such as -study chemistry- with actions that produce evidence:
solve a problem set, outline one section, retrieve definitions, or email a question.
Estimate lightly, then revise after doing the work.

[[] start tasks with a verb and name the material.
[] split work that cannot fit in one realistic session.
[[] Put prerequisite tasks before dependent tasks.

[[] Define what -done for today- looks like.

EXAMPLE

Instead of -essay,- write -choose two sources, draft a claim, and write the
first 150 words of the introduction.-

PUT IT INTO PRACTICE

What task could | start in the next ten minutes?

Qhat smaller outcome would count as useful progress today?
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LEARNING

Prioritize without panic

Use consequences, effort, and deadlines together.

PRACTICAL STUDY PLANNER

/CHOOSE THE NEXT THREE

Identify a short list for the week or day. Give priority to fixed deadlines, high-
impact work, and tasks that unblock other work; do not treat every item as equally
urgent.

[[] Mark must-do, should-do, and optional tasks.

[[] Schedule preparation before a due date, not only the final submission.
[ start difficult work early enough to ask for help.
O

Move unfinished tasks deliberately instead of silently copying them forward.

EXAMPLE

Today:s three: -Submit scholarship form, solve five calculus problems before
tutoring, read two history sections for tomorrow.-

PUT IT INTO PRACTICE

What has the highest consequence if | delay it?

thch task would make other work easier once completed?
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LEARNING

Plan useful sessions

Match a method to the kind of work.

PRACTICAL STUDY PLANNER

/VVRITE A SESSION CARD

For each block, name the task, materials, method, and a brief finish check. Reading
may need questions and notes; practice needs attempted retrieval or problems; writing
needs drafting and revision time.

[[] Prepare files, books, calculator, or links before the block starts.
[] Use a timer that fits your attention and access needs.

[[] Take a short break before concentration collapses.
O

End by recording what is complete and the next step.

EXAMPLE

Session card: -40 minutes: close notes and answer 12 vocabulary cards; check
misses; make five cards for terms | could not explain.-

PUT IT INTO PRACTICE

What method will show whether | understand, not only recognize?

Qhat will I write down before ending this session?
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LEARNING

Track questions and feedback

Turn confusion into a plan for support.

PRACTICAL STUDY PLANNER

/KEEPA HELP LIST \

Record questions while they are specific, along with the attempted step and source.
Bring this list to office hours, tutoring, classmates, or instructors while following
your course-s collaboration and academic-integrity rules.

[[] write the exact problem, page, or assignment criterion.
[] Note what you tried and where your reasoning stopped.
[[1 Ask early enough to use the answer.

[[] Record feedback as an action, not a judgment about yourself.

EXAMPLE

Question: -In problem 4, | chose conservation of energy but do not know why
friction changes the equation; can we review the setup?-

PUT IT INTO PRACTICE

What is the smallest precise question | can ask?

Qhose feedback or resource is appropriate for this course? /
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LEARNING

Review and reset

Use evidence from the week to make the next one better.

PRACTICAL STUDY PLANNER

/RUN A WEEKLY REVIEW

Compare what you planned with what happened, including energy, deadlines, and
barriers. Keep useful patterns, adjust one or two constraints, and acknowledge
progress that was not visible as a completed assignment.

[[] Check upcoming deadlines for the next two weeks.

[[] Mark completed work and reschedule only what still matters.
[[] Notice one obstacle and test one practical adjustment.
O

Prepare the first task and materials for the next study block.

EXAMPLE

Review: -Evening reading was slow after work. Next week | will move it to
Tuesday morning and reserve Thursday evening for lighter formatting.-

PUT IT INTO PRACTICE

What plan assumption was inaccurate, and what will | change?

Qhat is the first scheduled action for next week?
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